
SUP Compliance Monitoring Portal 

Instruction Sheet 

Step 1: Access to the portal  

a) Access through cpcbplastic.in ; Click on Screen Shot 1 : Homepage of Login 

portal  

b) Direct access through cpcbplastic.in/sup  ( Screenshot 1A) 

 

SCREENSHOT 1A:  REGISTRATION / LOGIN FOR SPCB/PCC/ Urban / Rural 

Local Bodies/ CPCB  

 

 
 

STEP 2: Login for SPCBs/PCCs 

 

(a) Select SPCBs/PCCs and Click on Register on Home page ( Screen Shot 2)  

 

 

 

 

 

 

 

 



Screenshot 2: Registration of SPCBs/PCCs 

 

 
 

(b) Provide details- Name, email id, Phone no. etc.  for Registration of 

SPCBs/PCCs ( Screenshot 3) .   Details of the nodal person of the 

SPCB/PCC to be provided .Initial Login Credential to be provided by CPCB. 

Subsequently, SPCBs/PCCs can change in the Password. How many logins 

to be permitted per State/ UT  

 

Step 3: Registration of Local Bodies by SPCBs/PCCs 

 

Screenshot 3: REGISTRATION OF LOCAL BODIES BY SPCBs/PCCs  

 



 

Screenshot 3A : REGISTRATION OF LOCAL BODIES BY SPCBs/PCCs 

 
 

 

(a) New Local Bodies can be added by clicking on Register in Screenshot 3 

(b) All Local Bodies in the State/UT to be Registered by the concerned 

SPCBs as per details given in Screenshot 3 A 

(c) Login credentials to be created by the SPCBs/PCCs and communicated to 

the Local Bodies, Email ids and Mobile no. of nodal person in the Local 

bodies to be provided by the Local body.  

Step 4: View Registered Local Bodies by SPCBs/PCCs 

Screenshot 4 : VIEW REGISTERED LOCAL BODIES BY STATE BOARD  

 



(a) Registered Local Bodies can be viewed by clicking on “View” in Screenshot 3 

(b) Registered Local bodies can be viewed in the format as given in Screenshot 4 

Step 5: Login by Local Bodies 

(a) Registered Local bodies can login the portal by selecting Urban /Rural Local 

Bodies and clicking on Login on the Home page ( Screenshot 1A)  

Step 6 : Districtwise Inventory of SUP Producers,Sellers & Users By Local Bodies 

Screenshot 6: Inventory of SUP entities  

 

Screenshot 6A: Inventory of SUP  Entities ( Continued)  



 

(a) Local bodies to key in details of SUP Producers, Sellers & Users including : 

 Name, Address (including contact no.) , email id, Ward No.,  

 Category ( Producer, Seller, User establishment),  

 Subcategory :  

 Producer : Formal/ Informal  

 Seller:  ( Distributor, Retailer, Stockist, Shopkeeper) 

 User Establishment: ( Mall, Hotels, Restaurants, Institutions, 

 office, others)  

  SUPs noted onsite to be selected through Dropdown menu 

 GST No.  

 Soft copy Proof of permission/Authorization by local authority to be 

uploaded 

(b) Click on “Confirm” to confirm details of the existing entities ( Screenshot 6A)  

(c) Existing listed entities can  be viewed by clicking on “View Listed SUP 

Producers, Seller & Users” ( Screenshot 6 ). The listed entities shall be 

displayed as shown in Screenshot 6B 

 

Screenshot 6B: VIEW OF LISTED ENTITIES BY LOCAL BODIES  

 

 



 

 

 

 

Step 7: Registration of Field Officers by Local Bodies 

Screenshot 7: Registration of Field Officers 

 

Screenshot  7a : Registration of Field Officers (Contd) 



 
(a) Click on “ Registration of Field Officers” followed by “Register  Field officers” ( 

Screenshot 7)  

(b) Create Password & provide details ( Name, Email id , Mobile No. & Password ) of 

Field officers (Screenshot 7 a)  

(c)  Registered Field Officers can be viewed by clicking of “ Registration of Field 

Officers” followed by “Registered  Field officers” ( Screenshot 7) 

Step 8: Allotment of Entities for Inspection by Local Bodies 

Screenshot 8 : Allotment of Entities for Inspection 

 



Screenshot 8a: Allot Entities for inspection ( Contd)  

 
(a) Local bodies can allocate the entities for inspection to the registered field officers 

by clicking on “Allot Entities for Inspection” and then “ Allot New Entity “ 

(Screenshot 8)  

(b) Entities to be allotted and the concerned field officer can be selected from the 

drop-down menu ( Screenshot 8A) 

Step 9: Field inspection by Field Officers 

(a) Field inspection by Field Officers can be initiated through the Field inspection 

module ( Screenshot 9, 9 A, 9B )  

Screenshot 9: Field Inspection Login of field officer 

 

(b)   



Screenshot 9A : Starting inspection    Screenshot 9B: Adding Field 

Field Inspection module      Inspection Report                                     

  

  

 



Step 10: Filing of Information by SPCBs/PCCs 

 

The format of Action taken Report has been prepared to provide fortnightly 

information w.r.t  Comprehensive Directions for elimination of SUP issued to 

SPCB/PCC.  

 

Information provided by Local bodies to  be checked through random inspections 

and other desired means prior to it being submitted to CPCB 

 

How will the consolidated information be made available to SPCB/PCC 

 

Screenshot 10: Action Taken Report by SPCBs/PCCs 

 

 
 

Screenshot 10A: Action Taken Report by SPCBs/PCCs (Continued)  



 
Screenshot 10B: Action Taken Report by SPCBs/PCCs (Continued)  

 

 
 

 

 

 

 

 

 

 



 

 


